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Contacting Birkbeck alumni 

Departmental Data Request Form

The Development and Alumni department store and manage Birkbeck’s alumni records. We are able to provide alumni address and/or e-mail address details to departments for a range of advertising, marketing and communication purposes. 
It is the College’s policy that only the Development and Alumni department store alumni records, Schools should not retain alumni details once they have been used.
Alumni data changes on a daily basis and as such lists soon go out of date. The alumni database is updated on a daily basis and our data management policies adhere to the Data Protection Act. 
Please note: We need to be informed of your mailing 2 weeks before it is due to be sent. 

For more information please contact Carly Stewart c.stewart@bbk.ac.uk / 020 7380 3127.
	Name and contact information
	

	Department and School
	

	Title and nature of mailing

	

	
	
	
	

	Date mailing to be sent
	
	Date mailing list required
	


Method of Contact:

⁭Postal mail
What kind of mailing:

⁭Lectures/Seminars

Data Protection Agreement (please tick all):

⁭ I agree to use the list only once.
The list must be deleted after you use it, an up to date list can be sent to you upon request. 

⁭ I agree to forward on any bounce back e-mails, return to sender addresses or change of addresses to ensure that the data Development and Alumni hold is up to date.

⁭I agree to Bcc all e-mail addresses in accordance with the Data Protection act to protect the privacy of all recipients. If you need more information on this please contact the Development and Alumni Office or ITS.
⁭If applicable, I agree to forward a list of event acceptances to the Development & Alumni team. 

This will enable us to better identify ‘warm alumni’ and help us to provide you with better data for your next event.
Print Name    


Signed
   

Job title  



Date 


Please return to: Carly Stewart, External Relations, Egmont House.
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