IT Services

Request for moves and changes affecting data and telephone sockets.
Please use this form to provide the information we need to ensure any transfer of data network or telephone points is carried out smoothly.

The socket number below refers to the socket normally mounted on the wall, and labelled. Older telephone systems are also in use in some buildings without labelling, so if no socket number is visible, please mark the box n/a.

For moves involving groups of people it would be helpful to receive before and after plans if they are available.

	Telephone Service request number:
	
	
	
	
	
	
	
	
	

	Date of move.


	
	
	
	
	
	
	
	
	

	
	From
	To
	ITS Use

	Person or device (eg fax, printer)
	Building and room number
	Telephone number
	Telephone data socket number
	Network data socket number
	Building and room number
	Telephone data socket number
	Network data socket number
	PC name
	Network

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Any special requirements

(eg hunt group configuration)




Please return the form to its@bbk.ac.uk
